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Kitsap Public Health District 
Consent Agenda 

May 6, 2025 

 

KPHD Contract 
Number 

Their Contract 
Number 

Contractor and 
Agreement Name 

Type of 
Agreement 

Term of 
Agreement 

Amount to 
District 

Amount to 
Other Agency 

2154 
Amendment 2 

(2463) 

2163-19710-02 WA Department of Social & Health Services 
WorkFirst Children with Special Needs 

Amendment 07/01/2021-
06/30/2025 

$7,500 $0 

Description:   Amendment adds $7,500 for the period of 04/30/2025 – 06/30/2025 for a revised maximum contract amount of $33,180. 
 

2441 
Amendment 4 

(TBD) 

CLH-32054-4 WA State Dept. of Health 
Consolidated Contract 

Amendment 01/01/2025 – 
12/31/2027 

$58,129 $0 

Description: Adds statements of work for Childhood Lead Poisoning Prevention. Amends statements of work for HOPWA, HIV Ryan White Part B, 
Traumatic Brain Injury Prevention, Maternal & Child Health Block Grant, Office of Drinking Water Group A Program, Public Health Infrastructure 
grant, OSS LMP Implementation and Youth Cannabis & Commercial Tobacco Prevention Program. Adds $58,129 for a revised maximum 
consideration of $5,759,998.  

2452 CLH22595-2 WA State Department of Health 
Healthy Youth Survey 

Agreement 03/15/2025-
02/15/2029 

$0 $0 

Description:  Data sharing Agreement authorizes the District to access Healthy Youth Survey data to perform routine community health 
assessment analysis such as fact sheets and reports and to respond to both internal and public data requests. 

2464 NA Reverb 
Interim HR Services 

Contract 05/06/2025
-12/31/2025 

$0 $75,000 

Description:  Providing fractional human resources services. 
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6024PF Contract Amendment (1-26-2018) 
 

 

CONTRACT AMENDMENT 
WorkFirst Children with Special 

Needs 

DSHS CONTRACT NUMBER:    
2163-19710 
 
Amendment No.  02 

This Contract Amendment is between the State of Washington Department of 
Social and Health Services (DSHS) and the Contractor identified below. 

Program Contract Number 
Click here to enter text. 
Contractor Contract Number 
      

CONTRACTOR NAME 
Kitsap Public Health District 

CONTRACTOR doing business as (DBA) 
  

CONTRACTOR ADDRESS 
345 6th Street 
Suite 300 
Bremerton, WA  98337-1866 

WASHINGTON UNIFORM BUSINESS 
IDENTIFIER (UBI) 
601-139-034 

DSHS INDEX NUMBER 
103543 

CONTRACTOR CONTACT 
Yolanda Fong 

CONTRACTOR TELEPHONE 
Click here to enter text. 

CONTRACTOR FAX 
Click here to enter text. 

CONTRACTOR E-MAIL ADDRESS 
yolanda.fong@kitsappublichealt
h.org 

DSHS ADMINISTRATION 
Economic Services Administration 

DSHS DIVISION 
Community Services Division 

DSHS CONTRACT CODE 
3003CS-63 

DSHS CONTACT NAME AND TITLE  
Christi McLane 
Contract Manager 

DSHS CONTACT ADDRESS 
5712 Main St SW 
Ste. 100 
Lakewood, WA  98499- 

DSHS CONTACT TELEPHONE  
(253)389-0893 

DSHS CONTACT FAX 
Click here to enter text. 

DSHS CONTACT E-MAIL ADDRESS 
mclancm@dshs.wa.gov 

IS THE CONTRACTOR A SUBRECIPIENT FOR PURPOSES OF THIS CONTRACT? 
No 

CFDA NUMBERS 
        

AMENDMENT START DATE 
04/30/2025 

CONTRACT END DATE  
06/30/2025 

PRIOR MAXIMUM CONTRACT AMOUNT 
$25,680.00 
 

AMOUNT OF INCREASE OR DECREASE 
$7,500.00 

TOTAL MAXIMUM CONTRACT AMOUNT 
$33,180.00 

REASON FOR AMENDMENT;   
CHANGE OR CORRECT MAXIMUM CONTRACT AMOUNT 
ATTACHMENTS.  When the box below is marked with an X, the following Exhibits are attached and are incorporated into 
this Contract Amendment by reference: 

  Additional Exhibits (specify):        
This Contract Amendment, including all Exhibits and other documents incorporated by reference, contains all of the terms 
and conditions agreed upon by the parties as changes to the original Contract.  No other understandings or 
representations, oral or otherwise, regarding the subject matter of this Contract Amendment shall be deemed to exist or 
bind the parties.  All other terms and conditions of the original Contract remain in full force and effect.  The parties signing 
below warrant that they have read and understand this Contract Amendment, and have authority to enter into this Contract 
Amendment. 
CONTRACTOR SIGNATURE 
 

  
PRINTED NAME AND TITLE 
 
      

DATE SIGNED 
 
 

DSHS SIGNATURE 
 
  

PRINTED NAME AND TITLE 
 
Alice Hildebrant, Contracts & Training Officer 

DATE SIGNED 
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This Contract between the State of Washington Department of Social and Health Services (DSHS) and the 
Contractor is hereby amended as follows: 
 
1. The Special Terms and Conditions, Section 4. Consideration is updated as follows: 

Total consideration payable for the contract period to the Contractor for satisfactory work performance 
including any and all expenses under this Contract is up to a maximum of $33,180. 

Unspent funds designated for any State Fiscal Year shall remain unspent and may not be carried 
forward into the following State Fiscal Year. 

Consideration payable per State Fiscal Year:   

State Fiscal Year 2022 (July 1, 2021 through June 30, 2022) = $6,420 

State Fiscal Year 2023 (July 1, 2022 through June 30, 2023) = $6,420 

State Fiscal Year 2024 (July 1, 2023 through June 30, 2024) = $6,420 

State Fiscal Year 2025 (July 1, 2024 through June 30, 2025) = $13,920 

 
 
 
All other terms and conditions of this Contract remain in full force and effect.  
 



KITSAP PUBLIC HEALTH DISTRICT
2025-2027 CONSOLIDATED CONTRACT

Page 1 of 1

CONTRACT NUMBER: CLH32054 AMENDMENT NUMBER:  4

KITSAP PUBLIC HEALTH DISTRICT, a Local Health Jurisdiction,
Modifications/Waivers clause, and to make necessary changes within the scope of this contract and any subsequent amendments 
thereto.

IT IS MUTUALLY AGREED:  That the contract is hereby amended as follows:

1. Exhibit A Statements of Work, includes the following statements of work, which are incorporated by this reference and located on 
the DOH Finance SharePoint site in the Upload Center at the following URL:
https://stateofwa.sharepoint.com/sites/doh-ofsfundingresources/sitepages/home.aspx?=e1:9a94688da2d94d3ea80ac7fbc32e4d7c

Adds Statements of Work for the following programs:

Childhood Lead Poisoning Prevention - Effective January 1, 2025

Amends Statements of Work for the following programs:

HIV Client Services-HOPWA Formula - Effective January 1, 2025
Infectious Disease-HIV Community Services Ryan White Part B - Effective January 1, 2025
Injury & Violence Prevention - Traumatic Brain Injury Prevention - Effective March 1, 2025
Maternal & Child Health Block Grant Effective January 1, 2025
Office of Drinking Water Group A Program - Effective January 1, 2025
Office of People Services-HR-Public Health Infrastructure Grant - Effective January 1, 2025
OSS LMP Implementation - Effective January 1, 2025
Youth Cannabis & Commercial Tobacco Prevention Program - Effective January 1, 2025

Deletes Statements of Work for the following programs:

2. Exhibit B-4 Allocations, attached and incorporated by this reference, amends and replaces Exhibit B-3 Allocations as follows:

Increase of $58,129 for a revised maximum consideration of $5,759,998.

Decrease of for a revised maximum consideration of .

No change in the maximum consideration of .
Exhibit B Allocations are attached only for informational purposes.

3. Exhibit C Federal Grant Awards Index, incorporated by this reference, and located in the ConCon, Funding & BARS library at 
the URL provided above.

Unless designated otherwise herein, the effective date of this amendment is the date of execution.

ALL OTHER TERMS AND CONDITIONS of the original contract and any subsequent amendments remain in full force and effect.

IN WITNESS WHEREOF, the undersigned has affixed his/her signature in execution thereof.

KITSAP PUBLIC HEALTH DISTRICT
STATE OF WASHINGTON
DEPARTMENT OF HEALTH

Signature:

{{Sig_es_:signer1:signature}}

Signature:

{{Sig_es_:signer2:signature}}

Date:

{{Dte_es_:signer1:date}}

Date:

{{Dte_es_:signer2:date}}

APPROVED AS TO FORM ONLY
Assistant Attorney General
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DATA SHARING AGREEMENT 
FOR

CONFIDENTIAL INFORMATION OR LIMITED DATASET(S) 
BETWEEN 

STATE OF WASHINGTON 
DEPARTMENT OF HEALTH 

AND 
Kitsap Public Health District 

 
The purpose of this amendment is to extend the period of performance, update contact 
information Table 1, minor changes to the "purpose and justification" and "statutory authority to 
share information" sections in exhibit 1 and change the alpha portion of the contract number from 
N to CLH.  Any reference to N22595 in any exhibit or attachment to this contract shall be changed 
to CLH22595. 
 
This Agreement documents the conditions under which the Washington State Department of 
Health shares confidential information or limited Dataset(s) with other entities. 
 
CONTACT INFORMATION FOR ENTITIES RECEIVING AND PROVIDING INFORMATION 
 

INFORMATION RECIPIENT INFORMATION PROVIDER 

Organization Name Kitsap Public Health District Washington State Department of 
Health (DOH) 

Business Contact Name Kari Hunter Jessica Marcinkevage 

Title Program Manager, Assessment & 
Epidemiology 

State Epidemiologist for Policy and 
Practice 

Address 345 6th St, Bremerton, Suite 300, WA 
98377 

P.O. Box 47890  
Olympia, WA 98504-7890 

Telephone # 360-900-7025  
Email Address kari.hunter@kitsappublichealth.org CEPEA@doh.wa.gov 
     

IT Security Contact Ed North John Weeks 
Title IT Program Manager Chief Information Security Officer 

Address 345 6th St, Suite 300, Bremerton, WA 
98377 

P.O. Box 47890  
Olympia, WA 98504-7890 

Telephone # 360-728-2268 360-999-3454 
Email Address it.manager@kitsappublichealth.org Security@doh.wa.gov 
     

Privacy Contact Name April Fisk Mike Paul 
Title Program Coordinator DOH Chief Privacy Officer 

Address 345 6th St, Suite 300, Bremerton, WA 
98377 

P.O. Box 47890  
Olympia, WA 98504-7890 

Telephone # 360-728-2232 564-669-9692 
Email Address april.fisk@kitsappublichealth.org Privacy.officer@doh.wa.gov 

 

DEFINITIONS 
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Authorized user 
contractors, or other persons or entities authorized by the data recipient to access, use or disclose 
information through this agreement. 

Authorized user agreement means the confidentiality agreement a recipient requires each of its 
Authorized Users to sign prior to gaining access to Public Health Information. 

Breach of confidentiality means unauthorized access, use or disclosure of information received 
under this agreement. Disclosure may be oral or written, in any form or medium. 

Breach of security means an action (either intentional or unintentional) that bypasses security 
controls or violates security policies, practices, or procedures. 

Confidential information means information that is protected from public disclosure by law. There 
are many state and federal laws that make different kinds of information confidential. In Washington 
State, the two most common are the Public Records Act RCW 42.56, and the Healthcare Information 
Act, RCW 70.02. 

Data storage means electronic media with information recorded on it, such as CDs/DVDs, computers 
and similar devices. 

Data transmission means the process of transferring information across a network from a sender (or 
source), to one or more destinations. 

Direct identifier Direct identifiers in research data or records include names; postal address 
information ( other than town or city, state and zip code); telephone numbers, fax numbers, e-mail 
addresses; social security numbers; medical record numbers; health plan beneficiary numbers; 
account numbers; certificate /license numbers; vehicle identifiers and serial numbers, including 
license plate numbers; device identifiers and serial numbers; web universal resource locators ( URLs); 
internet protocol (IP) address numbers; biometric identifiers, including finger and voice prints; and 
full face photographic images and any comparable images. 

Disclosure means to permit access to or release, transfer, or other communication of confidential 
information by any means including oral, written, or electronic means, to any party except the party 
identified or the party that provided or created the record. 

Encryption means the use of algorithms to encode data making it impossible to read without a 
specific piece of information, which is co
information shared, encryption may be required during data transmissions, and/or data storage. 

Human subjects research; human subject means a living individual about whom an investigator 
(whether professional or student) conducting research obtains (1) data through intervention or 
interaction with the individual, or (2) identifiable private information. 

Identifiable data or records contains information that reveals or can likely associate the identity of 
the person or persons to whom the data or records pertain. Research data or records with direct 
identifiers removed, but which retain indirect identifiers, are still considered identifiable. 

Limited dataset means a data file that includes potentially identifiable information. A limited dataset 
does not contain direct identifiers. 
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Normal business hours are state business hours Monday through Friday from 8:00 a.m. to 5:00 p.m. 
except state holidays.

Potentially identifiable information means information that includes indirect identifiers which may 

identifiable information include: 
 birth dates; 
 admission, treatment or diagnosis dates; 
 healthcare facility codes; 
 other data elements that may identify an individual. These vary depending on factors such 

characteristic. 

Restricted confidential information means confidential information where especially strict handling 
requirements are dictated by statutes, rules, regulations or contractual agreements. Violations may 
result in enhanced legal sanctions. 

State holidays Days of the week excluding weekends and state holidays; namely, New 
Martin Luther King Jr. 

January 1, June 19, July 4, November 11, or December 25 falls on Saturday, the preceding Friday is 
observed as the legal holiday. If these days fall on Sunday, the following Monday is the observed 
holiday. 
 
     GENERAL TERMS AND CONDITIONS 
 
 

I. USE OF INFORMATION  
The Information Recipient agrees to strictly limit use of information obtained or created 
under this Agreement to the purposes stated in Exhibit I (and all other Exhibits 
subsequently attached to this Agreement). For example, unless the Agreement specifies to 
the contrary the Information Recipient agrees not to: 

o Link information received under this Agreement with any other information. 
o Use information received under this Agreement to identify or contact individuals. 

 
The Information Recipient shall construe this clause to provide the maximum protection of 
the information that the law allows. 

 
II. SAFEGUARDING INFORMATION  
A. CONFIDENTIALITY 

Information Recipient agrees to: 
o Follow dataset-specific suppression and aggregation requirements. (Appendix A) 

o Limit access and use of the information: 

 To the minimum amount of information. 
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 To the fewest people. 
 For the least amount of time required to do the work. 

o Ensure that all people with access to the information understand their 
responsibilities regarding it. 

o Ensure that every person (e.g., employee or agent) with access to the information 

(Appendix A) before accessing the information. 

 Retain a copy of the signed and dated form as long as required in Data 
Disposition Section. 

 
The Information Recipient acknowledges the obligations in this section survive completion, 
cancellation, expiration or termination of this Agreement. 

 
B. SECURITY 

 
The Information Recipient assures that its security practices and safeguards meet 
Washington State Office of the Chief Information Officer (OCIO) security standard 141.10 
Securing Information Technology Assets. 
 
For the purposes of this Agreement, compliance with the HIPAA Security Standard and all 

 
 
The Information Recipient agrees to adhere to the Data Security Requirements in Appendix 
B. The Information Recipient further assures that it has taken steps necessary to prevent 
unauthorized access, use, or modification of the information in any form. 
 
Note: The DOH Chief Information Security Officer must approve any changes to this section 
prior to Agreement execution. IT Security Officer will send approval/denial directly to DOH 
Contracts Office and DOH Business Contact. 

 
C. BREACH NOTIFICATION 

 
The Information Recipient shall notify the DOH Chief Information Security Officer 
security@doh.wa.gov within one (1) business days of any suspected or actual breach of 
security or confidentiality of information covered by the Agreement. 

 
III. RE-DISCLOSURE OF INFORMATION 

 
Information Recipient agrees to not disclose in any manner all or part of the information 
identified in this Agreement except as the law requires, this Agreement permits, or with 
specific prior written permission by the Secretary of the Department of Health. 
 
If the Information Recipient must comply with state or federal public record disclosure laws, 
and receives a records request where all or part of the information subject to this Agreement 
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is responsive to the request: the Information Recipient will notify the DOH Privacy Officer of 
the request ten (10) business days prior to disclosing to the requestor.
The notice must: 

 Be in writing; 
 

 Include a copy of the request or some other writing that shows the: 
o Date the Information Recipient received the request; and 
o The DOH records that the Information Recipient believes are responsive to the 

request and the identity of the requestor, if known. 
 

IV. ATTRIBUTION REGARDING INFORMATION 
 

citation as specified, as the source of the information subject of this Agreement in all text, 
tables and references in reports, presentations and scientific papers. 
 
Information Recipient agrees to cite its organizational name as the source of interpretations, 
calculations or manipulations of the information subject of this Agreement. 

 
V. OTHER PROVISIONS 

 
With the exception of agreements with British Columbia for sharing health information, all 
data must be stored within the United States. 

 
VI. AGREEMENT ALTERATIONS AND AMENDMENTS 

 
This Agreement may be amended by mutual agreement of the parties. Such amendments 
shall not be binding unless they are in writing and signed by personnel authorized to bind 
each of the parties 

 
VII. CAUSE FOR IMMEDIATE TERMINATION 

 
The Information Recipient acknowledges that unauthorized use or disclosure of the 
data/information or any other violation of sections II or III, and appendices A or B, may result 
in the immediate termination of this Agreement. 

 
     VIII. CONFLICT OF INTEREST 
 

The DOH may, by written notice to the Information Recipient: 
 
Terminate the right of the Information Recipient to proceed under this Agreement if it is 
found, after due notice and examination by the Contracting Office that gratuities in the form 
of entertainment, gifts or otherwise were offered or given by the Information Recipient, or 
an agency or representative of the Information Recipient, to any officer or employee of the 
DOH, with a view towards securing this Agreement or securing favorable treatment with 
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respect to the awarding or amending or the making of any determination with respect to this 
Agreement.
 
In the event this Agreement is terminated as provided in (a) above, the DOH shall be entitled 
to pursue the same remedies against the Information Recipient as it could pursue in the event 
of a breach of the Agreement by the Information Recipient. The rights and remedies of the 
DOH provided for in this section are in addition to any other rights and remedies provided by 
law. Any determination made by the Contracting Office under this clause shall be an issue 

 
 

IX. DISPUTES 
 

Except as otherwise provided in this Agreement, when a genuine dispute arises between the 
DOH and the Information Recipient and it cannot be resolved, either party may submit a 
request for a dispute resolution to the Contracts and Procurement Unit. The parties agree 
that this resolution process shall precede any action in a judicial and quasi-judicial tribunal. A 

resolution must: 
 

 Be in writing and state the disputed issues, and 
 State the relative positions of the parties, and 
 

and 
 Be mailed to the DOH contracts and procurement unit, P. O. Box 47905, Olympia, WA 98504-

7905 within thirty (30) calendar days after the party could reasonably be expected to have 
knowledge of the issue which he/she now disputes. 
 
This dispute resolution process constitutes the sole administrative remedy available under 
this Agreement. 

 
X. EXPOSURE TO DOH BUSINESS INFORMATION NOT OTHERWISE PROTECTED BY LAW AND 

UNRELATED TO CONTRACT WORK 
 

During the course of this contract, the information recipient may inadvertently become 
aware of information unrelated to this agreement. Information recipient will treat such 
information respectfully, recognizing DOH relies on public trust to conduct its work. This 
information may be hand written, typed, electronic, or verbal, and come from a variety of 
sources. 

 
XI. GOVERNANCE 

 
This Agreement is entered into pursuant to and under the authority granted by the laws of 
the state of Washington and any applicable federal laws. The provisions of this Agreement 
shall be construed to conform to those laws. 
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In the event of an inconsistency in the terms of this Agreement, or between its terms and any 
applicable statute or rule, the inconsistency shall be resolved by giving precedence in the 
following order: 

 Applicable Washington state and federal statutes and rules; 
 Any other provisions of the Agreement, including materials incorporated by reference. 

 
XII. HOLD HARMLESS 

 
Each party to this Agreement shall be solely responsible for the acts and omissions of its own 
officers, employees, and agents in the performance of this Agreement. Neither party to this 
Agreement will be responsible for the acts and omissions of entities or individuals not party 
to this Agreement. DOH and the Information Recipient shall cooperate in the defense of tort 
lawsuits, when possible. 

 
     XIII. LIMITATION OF AUTHORITY 
 

Only the Authorized Signatory for DOH shall have the express, implied, or apparent authority 
to alter, amend, modify, or waive any clause or condition of this Agreement on behalf of the 
DOH. No alteration, modification, or waiver of any clause or condition of this Agreement is 
effective or binding unless made in writing and signed by the Authorized Signatory for DOH. 

 
     XIV. RIGHT OF INSPECTION 
 

The Information Recipient shall provide the DOH and other authorized entities the right of 
access to its facilities at all reasonable times, in order to monitor and evaluate performance, 
compliance, and/or quality assurance under this Agreement on behalf of the DOH. 

 
XV. SEVERABILITY 

 
If any term or condition of this Agreement is held invalid, such invalidity shall not affect the 
validity of the other terms or conditions of this Agreement, provided, however, that the 
remaining terms and conditions can still fairly be given effect. 

 
     XVI. SURVIVORSHIP 
 

The terms and conditions contained in this Agreement which by their sense and context, are 
intended to survive the completion, cancellation, termination, or expiration of the Agreement 
shall survive. 

 
    XVII. TERMINATION 
 

Either party may terminate this Agreement upon 30 days prior written notification to the 
other party. If this Agreement is so terminated, the parties shall be liable only for 
performance rendered or costs incurred in accordance with the terms of this Agreement prior 
to the effective date of termination. 
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XVIII. WAIVER OF DEFAULT

 
This Agreement, or any term or condition, may be modified only by a written amendment 
signed by the Information Provider and the Information Recipient. Either party may propose 
an amendment. 
Failure or delay on the part of either party to exercise any right, power, privilege or remedy 
provided under this Agreement shall not constitute a waiver. No provision of this Agreement 
may be waived by either party except in writing signed by the Information Provider or the 
Information Recipient. 

 
     XIX. ALL WRITINGS CONTAINED HEREIN 
 

This Agreement and attached Exhibit(s) contains all the terms and conditions agreed upon by 
the parties. No other understandings, oral or otherwise, regarding the subject matter of this 
Agreement and attached Exhibit(s) shall be deemed to exist or to bind any of the parties 
hereto. 

 
XX. PERIOD OF PERFORMANCE 

 
This Agreement shall be effective from ___Upon execution___ through ___03-15-2029___. 

 
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of last signature 
below. 
  

INFORMATION PROVIDER  INFORMATION RECIPIENT 

State of Washington Department of Health  Kitsap Public Health District 

  

Signature  Signature 

  

Print Name  Print Name 

  

Date  Date 
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EXHIBIT I 

1. PURPOSE AND JUSTIFICATION FOR SHARING THE DATA 
 

Provide a detailed description of the purpose and justification for sharing the data, including 
specifics on how the data will be used. 

 
The Healthy Youth Survey (HYS) is a multi-agency collaborative research study conducted 
under the authority of RCW 69.50.540 (1)(b)(i)(B). DOH and partner agencies are obligated 
to collect, analyze, and report on survey results at least every two years. The HYS collects 
information from 6th-12th graders in Washington on a range of health indicators that can 
inform programs and policies related to adolescent health. Per RCW 43.70.050, these data 
will be shared for appropriate use in alignment with all relevant protections as outlined in 
Appendix A. 
 
HYS data will be used to support ongoing surveillance and policy and program evaluation 
efforts related to adolescent wellbeing. Policy development may also be informed using 
these data. 
 
The HYS has been approved by the Washington State Institutional Review Board (WSIRB). 
The WSIRB authorizes DOH to release a full dataset to state, Tribal, and local public health 
partners using the data to support surveillance and evaluation without further WSIRB 
review. 
 
Kitsap Public Health District requests Healthy Youth Survey data to perform routine 
community health assessment analysis.  Data will be used in fact sheets, community health 
assessment dashboards and report, indicator dashboards and report, and to respond to 
both internal and public data requests. 

 
Is the purpose of this agreement for human subjects research that requires Washington State 
Institutional Review Board (WSIRB) approval? 
             Yes          No 
 
If yes, has a WSIRB review and approval been received? If yes, please provide copy of approval. If 
No, attach exception letter. 
             Yes          No 
 
2. PERIOD OF PERFORMANCE 
 

This Exhibit shall have the same period of performance as the Agreement unless otherwise 
noted below: 
 
Exhibit I shall be effective from ____________ through ____________. 
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3. DESCRIPTION OF DATA 

Information Provider will make available the following information under this Agreement 
(Include the name of the database and a list of all the data elements being provided): 

 
Healthy Youth Survey and all data elements as described in Appendix A. 
 
 

The information described in this section is: 
 

 Restricted Confidential Information (Category 4) 
 Confidential Information (Category 3) 
 Potentially identifiable information (Category 3) 
 Internal [public information requiring authorized access] (Category 2) 
 Public Information (Category 1) 

 
Any reference to data/information in this Agreement shall be the data/information as 
described in this Exhibit. 

 
4. STATUTORY AUTHORITY TO SHARE INFORMATION 
 

DOH statutory authority to obtain and disclose the confidential information or limited 
Dataset(s) identified in this Exhibit to the Information Recipient: 
 
RCW 43.70.050  Collection, use, and accessibility of health-related data 
RCW 69.50.540 (1)(b)(i)(B)  Authority for conducting the Healthy Youth Survey 

 
5. ACCESS TO INFORMATION 
 

METHOD OF ACCESS/TRANSFER 
 
        DOH Web Application (indicate application name):  
        Washington State Secure File Transfer Service (mft.wa.gov)  
        Encrypted CD/DVD or other storage device  
        Health Information Exchange (HIE)**  
        Other: (describe the methods for access/transfer)**  
 
**Note: DOH Chief Information Security Officer must approve prior to Agreement 
execution. DOH Chief Information Security Officer will send approval/denial directly to DOH 
Contracts Office and DOH Business Contact. 
 
FREQUENCY OF ACCESS/TRANSFER 
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        One time: DOH shall deliver information by ___________ (insert date)  
        Repetitive: frequency or dates ___Between March 1, 2026 and March 15, 2029___  
        As available within the period of performance stated in Section 2.  

 
6. REIMBURSEMENT TO DOH 
 

Payment for services to create and provide the information is based on the actual expenses 
DOH incurs, including charges for research assistance when applicable. 
Billing Procedure 

 Information Recipient agrees to pay DOH by check or account transfer within 30 calendar 
days of receiving the DOH invoice. 

 Upon expiration of the Agreement, any payment not already made shall be submitted 
within 30 days after the expiration date or the end of the fiscal year, which is earlier. 
 
Charges for the services to create and provide the information are: 
        $________  
        No charge.  

 
7. DATA DISPOSITION 
 

Unless otherwise directed in writing by the DOH Business Contact, at the end of this 
Agreement, or at the discretion and direction of DOH, the Information Recipient shall: 
 

 Immediately destroy all copies of any data provided under this Agreement after it has been 
used for the purposes specified in the Agreement . Acceptable methods of destruction are 
described in Appendix B. Upon completion, the Information Recipient shall submit the 
attached Certification of Data Disposition (Appendix C) to the DOH Business Contact. 
 

 Immediately return all copies of any data provided under this Agreement to the DOH 
Business Contact after the data has been used for the purposes specified in the Agreement, 
along with the attached Certification of Data Disposition (Appendix C) 
 

 Retain the data for the purposes stated herein for a period of time not to exceed 
____________ (e.g., one year, etc.), after which Information Recipient shall destroy the data 
(as described below) and submit the attached Certification of Data Disposition (Appendix C) 
to the DOH Business Contact. 
 

 Other (Describe): 
 
8. RIGHTS IN INFORMATION 
 

Information Recipient agrees to provide, if requested, copies of any research papers or 
reports prepared as a result of access to DOH information under this Agreement for DOH 
review prior to publishing or distributing. 
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In no event shall the Information Provider be liable for any damages, including, without 
limitation, damages resulting from lost information or lost profits or revenue, the costs of 
recovering such Information, the costs of substitute information, claims by third parties or 
for other similar costs, or any special, incidental, or consequential damages, arising out of the 
use of the information. The accuracy or reliability of the Information is not guaranteed or 

including, without limitation, liability for quality, performance, merchantability and fitness 
for a particular purpose arising out of the use, or inability to use the information. 

 
        If checked, please submit the following: 
 
Copies of _____All reports using HYS data____ to the attention of: Healthy Youth Survey 
Principal Investigator at Healthy.Youth@doh.wa.gov 

 
9. ALL WRITINGS CONTAINED HEREIN 
 

This Agreement and attached Exhibit(s) contains all the terms and conditions agreed upon 
by the parties. No other understandings, oral or otherwise, regarding the subject matter of 
this Agreement and attached Exhibit(s) shall be deemed to exist or to bind any of the 
parties hereto. 

 
IN WITNESS WHEREOF, the parties have executed this Exhibit as of the date of last signature 
below. 
 

INFORMATION PROVIDER  INFORMATION RECIPIENT 

State of Washington Department of Health  Kitsap Public Health District 

  

Signature  Signature 

  

Print Name  Print Name 

  

Date  Date 
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APPENDIX A 

USE AND DISCLOSURE OF CONFIDENTIAL INFORMATION 
 
People with access to confidential information are responsible for understanding and following the 
laws, policies, procedures, and practices governing it. Below are key elements: 
 

A. CONFIDENTIAL INFORMATION 
Confidential information is information federal and state law protects from public disclosure. 
Examples of confidential information are social security numbers, and healthcare information 
that is identifiable to a specific person under RCW 70.02. The general public disclosure law 
identifying exemptions is RCW 42.56. 

 
B. ACCESS AND USE OF CONFIDENTIAL INFORMATION 

1. Access to confidential information must be limited to people whose work specifically 
requires that access to the information. 

2. Use of confidential information is limited to purposes specified elsewhere in this 
Agreement. 

 
C. DISCLOSURE OF CONFIDENTIAL INFORMATION 

1. 

personal representative consistent with law. 
2. An Information Recipient may disclose an indivi

received or created under this Agreement only as permitted under the Re-Disclosure 
of Information section of the Agreement, and as state and federal laws allow. 

 
D. CONSEQUENCES OF UNAUTHORIZED USE OR DISCLOSURE 

An Information 
basis for the Information Provider immediately terminating the Agreement. The Information 
Recipient may also be subject to administrative, civil and criminal penalties identified in law. 

 
E. ADDITIONAL DATA USE RESTRICTIONS:  

1. 
elements, that could be used to identify an individual student who participated in 
the Survey (such as grade, age, race, sex); presentations of data that could identify 
individual students; and, in cases in which a school principal has not given 
permission for school-identified presentations, individual schools or grade levels 
within a school. 
Students participating in the survey and their parents were promised complete 
anonymity of student survey responses. It is the intention of this agreement to 
permit disclosure of individual-level Survey data while ensuring anonymity of 
students. 

ton State Healthy Youth Survey 
2002-2027. 
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The Healthy Youth Survey Planning Committee has requested that the Department of Health 
(DOH, Data Provider) handle disclosure of individual-level data containing only indirect 
identifiers from the Healthy Youth Survey 2002-2027 
local health departments and universities. WSIRB approval or exempt determination are not 
needed for this data sharing agreement. 

 
NOW THEREFORE, IT IS AGREED AS FOLLOWS: 
 

1. For access to school identifiers, Kitsap Public Health District shall obtain written permission 
from the principals of each school for which Kitsap Public Health District will report data in 
such a way that the school can be identified and written permission from the 
superintendent of each school district for which Kitsap Public Health District will report 
data in such a way that the school district can be identified. School principal/superintendent 
permission will not be necessary to use the data to compose groups of schools (e.g., north 
and south areas of the county) as long as data are not reported in such a way that schools 
or school districts can be identified. Generally, if there are at least 3 schools and 3 school 
districts at a geographical level for which data are being reported, the schools and school 
districts are not identifiable. However, there may be exceptions in which they would be 
identifiable. For example, if the report includes thresholds that all of the schools in a 
grouping meet (for example, if all schools or school districts in a grouping have especially 
high or low levels of risk on a particular measure) then the information for those schools or 
school districts is identifiable, and school principal or superintendent permissions will be 
obtained. 

 
2. DOH will disclose to Kitsap Public Health District individual-level Healthy Youth Survey data 

for 2002-2027 survey cycles for the following geographic area(s): Washington State Sample 
and Kitsap County, Jefferson County, and Clallam County, all grades. DOH will disclose all 
data elements including any geographic identifiers such as the identifiers of the schools 
participating in the Survey in Kitsap County, Jefferson County, and Clallam County. Kitsap 
Public Health District will also maintai
prior DSAs. Geographic identifiers will not be provided for schools outside of Kitsap County, 
Jefferson County, and Clallam County. The Data Provider shall transfer Survey data using a 
secure file transfer method. 

 
3. Kitsap Public Health District (Data Recipient) will: 

a) use Survey data only to examine the use of alcohol, tobacco and other drugs, and 
risk and protective factors, and other variables measured by the survey, among 
public school students. These analyses will be used to inform policy and program 
development at the local level; 
 

b) maintain all Survey data in a secure, locked location, or in password protected 
computer files, at all times when not in use; 
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c) restrict access to Survey data to persons who specifically require access in the 
performance of their assigned duties. Prior to making Survey data available, all staff 
requiring access will be informed of the use and disclosure requirements and staff 
shall read and sign this agreement prior to access. Kitsap Public Health District shall 
submit the signed agreement to DOH. 
 

d) Report or publish findings in a manner that does not permit identification of 
students who participated in the Survey, which includes the following: 

i. Report or publish simple frequencies only if there are 15 or more valid 
surveys, and 

ii. Report or publish cross tabs only if there are at least 5 valid responses per 
cell at the state level or 10 per cell at the sub-state level. 

 
4. Kitsap Public Health District will not: 

a) attempt to identify any individual student who participated in the Survey or use the 
Survey data for any personal reasons; 

b) release, divulge, publish, transfer, sell or otherwise make known to unauthorized 
persons identifiable Survey information; 

c) copy, duplicate or otherwise retain Survey data provided or created under this 
Agreement for any use after the stated purposes have been accomplished. 

d) transmit any Survey data across any electronic network or medium unless the 
individual records have been securely encrypted. 

e) use Survey data for any purposes other than those described in their request to 
DOH. 

 
Signed by all data users: 
 

Signature  Date  

Print Name    

Signature  Date  

Print Name    

Signature  Date  

Print Name    
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APPENDIX B 

DATA SECURITY REQUIREMENTS 
 
Protection of Data 
 
The storage of Category 3 and 4 information outside of the State Governmental Network requires 
organizations to ensure that encryption is selected and applied using industry standard algorithms 
validated by the NIST Cryptographic Algorithm Validation Program. Encryption must be applied in 
such a way that it renders data unusable to anyone but authorized personnel, and the confidential 
process, encryption key or other means to decipher the information is protected from 
unauthorized access. All manipulations or transmissions of data within the organizations network 
must be done securely. 
 
The Information Recipient agrees to store information received under this Agreement (the data) 
within the United States on one or more of the following media, and to protect it as described 
below: 
 
A. Passwords 
 

1. Passwords must always be encrypted. When stored outside of the authentication 
mechanism, passwords must be in a secured environment that is separate from the data 
and protected in the same manner as the data. For example passwords stored on mobile 
devices or portable storage devices must be protected as described under section F. Data 
storage on mobile devices or portable storage media. 

2. Complex Passwords are: 

o At least 8 characters in length. 
o Contain at least three of the following character classes: uppercase letters, 

lowercase letters, numerals, special characters. 
o  
o Do not consist of a single complete dictionary word but can include a passphrase. 
o Do not consist of personal information (e

etc.). 
o Are unique and not reused across multiple systems and accounts. 
o Changed at least every 120 days. 

 
B. Hard disk drives  Data stored on workstation hard disks: 
 

1. The data must be encrypted as described under section F. Data storage on mobile devices or 
portable storage media. Encryption is not required when Potentially Identifiable 
Information is stored temporarily on local workstation Hard Disk Drives/Solid State Drives. 
Temporary storage is thirty (30) days or less. 

2. Access to the data is restricted to authorized users by requiring logon to the local 
workstation using a unique user ID and Complex Password, or other authentication 
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mechanisms which provide equal or greater security, such as biometrics or smart cards. 
Accounts must lock after 5 unsuccessful access attempts and remain locked for at least 15 
minutes, or require administrator reset. 

 
C. Network server and storage area networks (SAN) 
 

1. Access to the data is restricted to authorized users through the use of access control lists 
which will grant access only after the authorized user has authenticated to the network. 

 
2. Authentication must occur using a unique user ID and Complex Password, or other 

authentication mechanisms which provide equal or greater security, such as biometrics or 
smart cards. Accounts must lock after 5 unsuccessful access attempts, and remain locked 
for at least 15 minutes, or require administrator reset. 

 
3. The data are located in a secured computer area, which is accessible only by authorized 

personnel with access controlled through use of a key, card key, or comparable mechanism. 
 

4. If the servers or storage area networks are not located in a secured computer area or if the 
data is classified as Confidential or Restricted it must be encrypted as described under F. 
Data storage on mobile devices or portable storage media. 

 
D. Optical discs (CDs or DVDs) 
 

1. Optical discs containing the data must be encrypted as described under F. Data storage on 
mobile devices or portable storage media. 

 
2. When not in use for the purpose of this Agreement, such discs must be locked in a drawer, 

cabinet or other physically secured container to which only authorized users have the key, 
combination or mechanism required to access the contents of the container. 

 
E. Access over the Internet or the State Governmental Network (SGN). 
 

1. When the data is transmitted between DOH and the Information Recipient, access is 
controlled by the DOH, who will issue authentication credentials. 

 
2. Information Recipient will notify DOH immediately whenever: 

a) An authorized person in possession of such credentials is terminated or otherwise 
leaves the employ of the Information Recipient; 

b) 
to perform work for this Contract. 
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3. The data must not be transferred or accessed over the Internet by the Information 
Recipient in any other manner unless specifically authorized within the terms of the 
Agreement. 

a) If so authorized the data must be encrypted during transmissions using a key length 
of at least 128 bits. Industry standard mechanisms and algorithms, such as those 
validated by the National Institute of Standards and Technology (NIST) are required. 
 

b) Authentication must occur using a unique user ID and Complex Password (of at least 
10 characters). When the data is classified as Confidential or Restricted, 
authentication requires secure encryption protocols and multi-factor authentication 
mechanisms, such as hardware or software tokens, smart cards, digital certificates 
or biometrics. 
 

c) Accounts must lock after 5 unsuccessful access attempts, and remain locked for at 
least 15 minutes, or require administrator reset. 

 
F. Data storage on mobile devices or portable storage media 
 

1. Examples of mobile devices are: smart phones, tablets, laptops, notebook or netbook 
computers, and personal media players. 

2. Examples of portable storage media are: flash memory devices (e.g. USB flash drives), and 
portable hard disks. 

3. The data must not be stored by the Information Recipient on mobile devices or portable 
storage media unless specifically authorized within the terms of this Agreement. If so 
authorized: 

a) The devices/media must be encrypted with a key length of at least 128 bits, using 
industry standard mechanisms validated by the National Institute of Standards and 
Technologies (NIST). 

 Encryption keys must be stored in a secured environment that is separate 
from the data and protected in the same manner as the data. 
 

b) Access to the devices/media is controlled with a user ID and a Complex Password (of 
at least 6 characters), or a stronger authentication method such as biometrics. 

c) The devices/media must be set to automatically wipe or be rendered unusable after 
no more than 10 failed access attempts. 

d) The devices/media must be locked whenever they are left unattended and set to 
lock automatically after an inactivity activity period of 3 minutes or less. 

e) The data must not be stored in the Cloud. This includes backups. 
 

f) The devices/ media must be physically protected by: 
 Storing them in a secured and locked environment when not in use; 
 Using check-in/check-out procedures when they are shared; and 
 Taking frequent inventories. 
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4. When passwords and/or encryption keys are stored on mobile devices or portable storage 

media they must be encrypted and protected as described in this section. 
 
G. Backup Media 
 

the process includes secure storage and transport, and the data is encrypted as described under F. 
Data storage on mobile devices or portable storage media. 
 
H. Paper documents 
 
Paper records that contain data classified as Confidential or Restricted must be protected by 
storing the records in a secure area which is only accessible to authorized personnel. When not in 
use, such records is stored in a locked container, such as a file cabinet, locking drawer, or safe, to 
which only authorized persons have access. 
 
I. Data Segregation 
 

1. The data must be segregated or otherwise distinguishable from all other data. This is to 
ensure that when no longer needed by the Information Recipient, all of the data can be 
identified for return or destruction. It also aids in determining whether the data has or may 
have been compromised in the event of a security breach. 

2. When it is not feasible or practical to segregate the data from other data, then all 
commingled data is protected as described in this Exhibit. 

 
J. Data Disposition 
 
If data destruction is required by the Agreement, the data must be destroyed using one or more of 
the following methods: 
 

Data stored on: Is destroyed by: 

Hard disks 
least three (3) times using either random or single 
character data, or 

Degaussing sufficiently to ensure that the data 
cannot be reconstructed, or 

Physically destroying the disk, or 

Delete the data and physically and logically secure 
data storage systems that continue to be used for 
the storage of Confidential or Restricted information 
to prevent any future access to stored information.  
One or more of the preceding methods is performed 
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Data stored on: Is destroyed by:

before transfer or surplus of the systems or media 
containing the data. 

Paper documents with 
Confidential or Restricted 
information 

On-site shredding, pulping, or incineration, or 

Recycling through a contracted firm provided the 
Contract with the recycler is certified for the secure 
destruction of confidential information. 

Optical discs (e.g., CDs or 
DVDs) 

Incineration, shredding, or completely defacing the 
readable surface with a course abrasive. 

Magnetic tape Degaussing, incinerating or crosscut shredding. 

Removable media (e.g. 
floppies, USB flash drives, 
portable hard disks, Zip or 
similar disks) 

least three (3) times using either random or single 
character data. 

Physically destroying the disk. 

Degaussing magnetic media sufficiently to ensure 
that the data cannot be reconstructed. 

 
K. Notification of Compromise or Potential Compromise 
 
The compromise or potential compromise of the data is reported to DOH as required in Section II.C. 
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APPENDIX C 

CERTIFICATION OF DATA DISPOSITION 
 
Date of Disposition ________________________________________________ 
 

 All copies of any Datasets related to agreement DOH#_______ have been deleted from all 
data storage systems. These data storage systems continue to be used for the storage of 
confidential data and are physically and logically secured to prevent any future access to 
stored information. Before transfer or surplus, all data will be eradicated from these data 
storage systems to effectively prevent any future access to previously stored information. 
 

 All copies of any Datasets related to agreement DOH#_______ have been eradicated from 
all data storage systems to effectively prevent any future access to the previously stored 
information. 
 

 All materials and computer media containing any data related to agreement DOH #_______ 
have been physically destroyed to prevent any future use of the materials and media. 
 

 All paper copies of the information related to agreement DOH #_______ have been 
destroyed on-site by cross cut shredding. 
 

 All copies of any Datasets related to agreement DOH #_______ that have not been disposed 
of in a manner described above, have been returned to DOH. 
 

 Other 
 
The data recipient hereby certifies, by signature below, that the data disposition requirements as 
provided in agreement DOH # _________, Section C, item B Disposition of Information, have been 
fulfilled as indicated above. 

  

  

Signature of data recipient  Date 
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CLIENT SERVICES AGREEMENT 

This Client Services Agreement, including all schedules, amendments, and other attachments (this “Agreement”) is 

dated as of 04.07.2025 (the “Effective Date”) by and between Mikaela Kiner Coaching and Consulting, LLC, a 

Washington limited liability company doing business as Reverb (“Reverb”), and Kitsap Public Health (“Client”).
The parties agree as follows:

1. Engagement for Services.  Subject to the terms and conditions of this Agreement, Reverb shall provide the 

services (the “Services”) set forth on the attached Schedule of Services (including any and all amendments thereto, 

the “Schedule of Services”), and Client hereby engages Reverb to provide such Services. Reverb has identified 

three main Service areas, including People Ops, Executive Coaching, and Leadership and Development. Each 

Service is defined by the title of the Consultant and the type of work which Client engages. This description of work 

can be found in Schedule of Services. Client and Reverb may agree to modify or add to the Services to be provided 

under this Agreement pursuant to a written amendment to the Schedule of Services, signed by Client and Reverb.  

Any such amendment shall be attached to this Agreement and shall be governed by the terms and conditions of this 

Agreement  

2. Consideration; Payment.  In consideration for Reverb’s provision of the Services, Client shall pay Reverb the 

consideration, in the amount, and on the dates, as set forth on the Schedule of Services.  Client understands and 

agrees that payments for the Services are non-refundable whether or not Client chooses to take advantage of all 

the benefits that are offered in the package of Services selected by Client.  All payments shall comply with and will 

be submitted in accordance with Reverb’s reasonable payment requirements and procedures. Client has an option 

to pay via ACH (form will be provided) or by credit card with an additional three and a half (3.5) percent processing 

fee. Reverb adds a 2.5% client success infrastructure fee to each invoice. This fee helps us ensure you receive the 

best possible service. We use it to invest in tools and resources that make our team more efficient in our client 

work, and support our commitments as a b corp to continuously improve and innovate in the people & culture 

space. Except as specifically stated in a Schedule of Services, the price quoted for the Services is inclusive of all 

sales, use, excise, value added, and other similar taxes. 

3. Buyout fee.  If a Reverb consultant (“Consultant”) is hired by Client as an employee, or converted from contract 
to permanent status, during the term of this Agreement and for one year after its termination, Client shall pay 
Reverb a buyout fee to recoup a portion of Reverb’s costs and loss of income with this consultant providing 
services to future and existing clients for up to 1 year. Buyout fees are as follows:
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Senior People Operations Consultant

Tenure in Months at Client Amount

0-6 $42,000

7-12 $32,000

12+ $7,000

People Operations Consultant

Tenure in Months at Client Amount

0-6 $33,000

7-12 $25,000​

12+ $5,000

The buyout fee reflects Reverb’s investment in vetting, interviewing, onboarding Consultant and the loss of 
company revenue based on the minimum hours worked by an average consultant. This fee is substantially similar 
to recruitment fees Client would incur with a recruiting firm. Client will submit the payment within 30 calendar days 
of such hire or conversion date.

4. Independent Contractor.  Reverb shall be deemed to be an independent contractor of Client and shall not be, 

nor hold itself out to be, an employee or agent of Client.  

5. Term and Termination.  This Agreement shall become effective on the Effective Date and will continue until 

termination as provided in this Section 5. Either party may terminate this Agreement, a Schedule of Services, and/or 

a portion of a Schedule of Services for any reason upon 30 days’ written notice, unless otherwise provided in the 

Schedule of Services.  Either party may terminate this Agreement immediately upon written notice if the other party 

is in breach of a material provision of this Agreement, and such party fails to cure the breach to the reasonable 

satisfaction of the non-breaching party within 15 days after receipt of written notice of the breach.  Following 

termination, Reverb will not be obligated to continue performing any terminated Services, and Client shall pay 
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Reverb for all Services performed prior to the date of termination, including any outstanding late fees owed. 

 Termination of this Agreement or any Schedule of Services for any reason shall not release either party from any 

liability or obligations under Sections 3-16 of this Agreement, which shall survive.  

6. Use of Services; No License.  The Services are being provided to Client for Client’s internal use only.  Client 

acknowledges and agrees that Reverb may provide services to third parties, which are the same or similar to the 

Services provided to Client hereunder.  No licenses, ownership rights or rights to use, reproduce, translate, 

rearrange, modify, enhance, display, sell, lease, sublicense or otherwise distribute, transfer or dispose of the 

Services or any works of authorship, ideas, documents, or other materials delivered in connection therewith 

(“Materials”), in whole or in part, are granted to Client except as expressly provided by this Agreement.   

7. No Professional Advice; Medical Attention Responsibility.  Client, and each of the executives of Client 

participating in any of the Services hereunder (“Executives”), acknowledge and understand that the Services 

provided in this Agreement do not substitute for obtaining proper professional advice from qualified medical, legal, 

psychological, psychiatric, financial or related professionals as appropriate.  Client and each of the Executives 

further understand that none of the personnel engaged on Reverb’s behalf to provide the Services are licensed 

therapists, doctors, lawyers, psychotherapists, psychologists, psychiatrists, or financial advisors. 

8. Cooperation; Client Data.  Client agrees to cooperate fully with Reverb in connection with Reverb providing the 

Services.  Client will timely provide to Reverb all information reasonably required by Reverb to provide the Services 

(“Client Data”).  All Client Data shall be, to the best of Client’s knowledge, true, correct and complete in all material 

respects and will not knowingly omit any material fact or information that would make any data or information 

provided to Reverb false, misleading, or incomplete.  Reverb may rely upon the Client Data and will not evaluate or 

have any responsibility to verify independently the accuracy and/or completeness of any Client Data.  Client grants 

to Reverb, and its agents and representatives, full rights and licenses to use any information provided by Client in 

connection with Reverb’s provision of the Services.  Reverb will have no liability to Client for any failure or inability 

to fully provide the Services to the extent such failure or inability arises out of or relates to any breach by Client of 

this Paragraph 8.

9. Confidentiality.  Each party will retain in confidence and require its agents and contractors to retain in 

confidence all information and know-how transmitted to such party that the disclosing party has identified as being 

proprietary and/or confidential or which, by the nature of the circumstances surrounding the disclosure, ought in 

good faith to be treated as proprietary and/or confidential (“Confidential Information“).  The foregoing obligations 
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will not apply to any (i) information that becomes generally publicly available through no fault of the recipient, 

(ii) information that the recipient obtains from a third party (other than in connection with this Agreement); 

(iii) information that is independently developed or acquired by the recipient; or (iv) disclosures which are required 

by applicable law.  Reverb may use the data and information received or obtained hereunder to perform its 

obligations. 

10. Representations and Warranties.  Each party represents and warrants to the other that it is validly existing 

and in good standing in the state of its formation or incorporation; the execution, delivery and performance of this 

Agreement has been duly and validly authorized by all necessary action; and when executed and delivered, this 

Agreement will constitute the legal, valid, and binding obligation of each party, enforceable in accordance with its 

terms.    Each party further represents and warrants that the entering into and performance of this Agreement by 

such party does not and will not violate, conflict with or result in a material breach of any agreement, law, regulation, 

judgment, encumbrance, or other obligation to which such party is a party, or by which it or any of its property is or 

may become subject or bound.  Client further represents and warrants that it has all requisite rights and licenses to 

make the grants made to Reverb in this Agreement, including those set forth in Section 8.  The representations and 

warranties contained in this Section 11 are continuous in nature and shall survive termination of this Agreement.

11. Intellectual Property.  All intellectual property rights, including trademarks, service marks, patents, copyrights, 

trade secrets, know-how, and other proprietary rights in or related to the Leadership and Development Services 

and/or Materials, or otherwise used to perform or prepared by or on behalf of Reverb in the course of performing 

the Leadership and Development Services for Client hereunder, including any items identified as such in the 

Schedule of Services (“Deliverables”) for Leadership and Development, are and will remain the sole and exclusive 

property of Reverb, whether or not specifically registered, recognized or perfected under applicable law.  Reverb 

hereby grants Client a license to use all intellectual property rights in Leadership and Development Deliverables, 

free of additional charge and on a non-exclusive, non-transferable, non-sublicenseable basis to the extent 

necessary to enable Client to make reasonable use of the Deliverables and the Services.  Nothing in this 

Agreement transfers ownership of the Client Data, and as between the parties, Client shall exclusively own the 

Client Data. 

12. Work Product.  Except as expressly stated in this agreement, Client will retain sole ownership, title and interest 

in and to work product developed by Reverb for Client (“Work Product”) related to the People Ops and Executive 

Coaching Services. Work Product related to the People Ops and Executive Coaching Services but excluding 

Reverb’s trademarks, service marks, patents, copyrights, trade secrets, know-how, and other proprietary rights, will 
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be the property of Client and will be considered “works made for hire.”  Notwithstanding the foregoing, in no event 

will Reverb be precluded from developing for itself, or for others, materials and products that are similar to the Work 

Product. In addition, Reverb will be entitled to freely use its general knowledge, skills and experience, and any 

ideas, concepts, know-how and techniques developed by Reverb while performing the Services.

‌12.1. Client is responsible for the retention of aforementioned work product developed by Reverb for Client in their 

own organizational systems of record for any future use or reference necessary by Client.‌​

13 Indemnification.  
 13.1. Client’s Indemnification of Reverb. Client will indemnify, defend, and hold harmless Reverb and its
members, directors, officers, employees, consultants, agents, and assignes (the “Reverb Indemnitees”) from
and against all claims, suits, taxes, losses, damages, liabilities, costs, and expenses, including attorneys’ fees
and other legal expenses, arising directly or indirectly from or in connection with: (a) any negligent, grossly
negligent, reckless, or intentionally wrongful act of Client or Client’s members, employees, or agents (other
than Consultants provided by Reverb); (b) any breach by Client or Client’s members, employees, or agents
(other than Consultants provided by Reverb), or any claim of breach, of any of the covenants, warranties or
representations contained in this Agreement; or (c) acts or omissions of Client or client’s agents, whether
negligent or intentional, that occurred prior to Client’s engagement of Reverb.

 13.2. Reverb’s Indemnification of Client. Reverb will indemnify, defend, and hold harmless Client and its
directors, officers, and employees from and against all claims, suits taxes, losses, damages, liabilities, costs,
and expenses, including attorneys’ fees and other legal expenses, arising directly or indirectly from or in
connection with any negligent, grossly negligent, reckless, or intentionally wrongful act of Reverb or any
Reverb Indemnitee in the performance of the Services.

13.3 Client agrees to indemnify, defend, and hold harmless Reverb and its employee, contractors, and affiliates 

from any and all claims, liabilities, damages, losses, costs, and expenses arising out of or in connection with any 

workplace investigations for which Reverb and its employee, contractors, and affiliates provides support. Client 

shall promptly notify Reverb of any such claims, and Reverb may participate in the defense. Client shall not settle 

any such claim without Reverb’s consent. This clause survives termination of the agreement.

 13.4. The party seeking indemnification will provide the indemnifying party prompt written notice of any such 

Claims and provide the indemnifying party with reasonable information and assistance, at the indemnifying party’s 

expense, to help the indemnifying party to defend such Claims.  The indemnifying party will not have any right, 

without the other party’s written consent, to settle any such claim if such settlement arises from or is part of any 
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criminal action, suit or proceeding or contains a stipulation to or admission or acknowledgment of, any liability, 

infringement or wrongdoing on the part of the indemnified party or its Affiliates or otherwise requires the indemnified 

party or its Affiliates to take or refrain from taking any material action.  

14. Limitation of Liability.  THE PARTIES AGREE, TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE 

LAW, THAT REGARDLESS OF THE CLAIM, WHETHER BASED ON CONTRACT, TORT, STRICT LIABILITY, 

NEGLIGENCE, OR OTHERWISE:  (a) UNDER NO CIRCUMSTANCES SHALL EITHER PARTY, BE LIABLE FOR 

ANY INDIRECT, INCIDENTAL, PUNITIVE, CONSEQUENTIAL, SPECIAL OR EXEMPLARY LOSSES (EVEN IF 

SUCH PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH LOSSES), SUCH AS, BUT NOT LIMITED 

TO, LOSS OF REVENUE, PROFITS OR BUSINESS, COSTS OF DELAY, COSTS OF LOST OR DAMAGED DATA 

OR DOCUMENTATION, OR CLIENT’S LIABILITIES TO THIRD PARTIES, ARISING FROM ANY SOURCE; AND 

(b) THE ENTIRE CUMULATIVE LIABILITY (IF ANY) OF REVERB, AND THE REVERB INDEMNITEES UNDER 

THIS AGREEMENT, IS LIMITED TO DIRECT LOSSES IN AN AMOUNT NOT TO EXCEED THE TOTAL 

AGGREGATE AMOUNTS PAID OR PAYABLE UNDER THIS AGREEMENT BY CLIENT TO REVERB DURING 

THE THREE (3) MONTHS PRIOR TO THE EVENT GIVING RISE TO THE CLAIM.   

15. Disclaimer of Warranties.  EXCEPT AS OTHERWISE SPECIFICALLY PROVIDED HEREIN, THE SERVICES 

AND MATERIALS ARE PROVIDED BY REVERB “AS IS” AND “AS AVAILABLE” WITHOUT WARRANTY OR 

REPRESENTATION OF ANY KIND.  EXCEPT AS OTHERWISE SPECIFICALLY PROVIDED HEREIN, TO THE 

MAXIMUM EXTENT PERMITTED BY LAW, REVERB EXPRESSLY DISCLAIMS ANY AND ALL WARRANTIES, 

REPRESENTATIONS, AND GUARANTEES WITH RESPECT TO THE SERVICES AND MATERIALS, WHETHER 

EXPRESS OR IMPLIED, ARISING BY LAW, CUSTOM, PRIOR ORAL OR WRITTEN STATEMENTS, OR 

OTHERWISE, INCLUDING, WITHOUT LIMITATION, ANY WARRANTY OF MERCHANTABILITY, FITNESS FOR A 

PARTICULAR PURPOSE, TITLE AND NON-INFRINGEMENT.  

16. Miscellaneous.  

  16.1 Force Majeure.  To the extent one of the parties hereto is prevented from performing any of its obligations 

hereunder due to circumstances reasonably beyond its control, including, but not limited to, the action or inaction of 

any governmental, civil or military authority; a strike, lockout or other labor dispute; or a fire, flood, war, riot, theft, 

earthquake or other natural disaster, acts of terrorism or other civil disturbance (other than for delay in the payment 

of money due and payable hereunder) and not involving such party’s negligence or intentional acts, such party shall 

not be liable to the other party for any losses or damages arising out of such non-performance.  
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  16.2 Notices.  Any notice required or permitted under the terms of this Agreement or required by law must be in 

writing and must be: (a) delivered in person; (b) sent by first class registered or overnight mail; or (c) sent via email, 

in each applicable case properly posted and fully prepaid to the appropriate address as set forth below.  A party 

may change its address for notices by notice to the other party given in accordance with this Section.  Notices will 

be deemed given at the time of actual delivery in person, three business days after deposit if sent by first class mail, 

one day after delivery to an overnight mail service, or upon confirmation of delivery when directed to the relevant 

electronic mail address, if sent during normal business hours of the recipient, or if not sent during normal business 

hours of the recipient, then on the recipient’s next business day. 

  16.3 Governing Law; Venue.  This Agreement will be interpreted, construed and enforced in all respects in 

accordance with the laws of the State of Washington, without reference to its choice of law principles.  No party will 

commence or prosecute any action, suit, proceeding or claim arising out of or related to this Agreement other than 

in the state or federal courts located in King County, State of Washington, provided that Reverb may pursue 

injunctive relief in any forum in order to protect intellectual property rights.  Each party hereby irrevocably consents 

to the exclusive jurisdiction and venue of such courts in connection with any such action, suit, proceeding or claim.  

  16.4 Attorneys’ Fees.  The substantially prevailing party in any dispute under this Agreement shall be entitled to 

all costs and expenses, including expert witness fees and attorneys’ fees, incurred by such party in resolving such 

dispute.

  16.5 Waiver.  Any waiver of the provisions of this Agreement or of a party's rights or remedies under this 

Agreement must be in writing to be effective.  Failure, neglect or delay by a party to enforce the provisions of this 

Agreement or its rights or remedies at any time will not be construed as a waiver of the party's rights under this 

Agreement and will not in any way affect the validity of the whole or any part of this Agreement or prejudice the 

party's right to take subsequent action.  Exercise or enforcement by either party of any right or remedy under this 

Agreement will not preclude the enforcement by the party of any other right or remedy under this Agreement or that 

the party is entitled by law to enforce.

  16.6 Assignment.  Neither this Agreement nor any rights under this Agreement may be assigned or otherwise 

transferred by Client, in whole or in part, whether voluntarily or by operation of law, without the prior written consent 

of Reverb.  Subject to the foregoing, this Agreement shall inure to the benefit of, and shall be binding upon, both 

parties and their respective successors and permitted assigns.  Any attempted assignment in violation of this 

Section will be void. 

  16.7 Severability.  If any provision of this Agreement is determined by any court of competent jurisdiction to be 

invalid, illegal or unenforceable in any respect, such provision will be enforced to the maximum extent possible 
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given the intent of the parties hereto, or substituted by the parties through good faith negotiations.  If such provision 

cannot be so enforced or substituted, such provision shall be stricken and the remainder of this Agreement shall be 

enforced as if such provision had never been contained in this Agreement.  

  16.8 Entire Agreement; General.  This Agreement represents the complete understanding of the parties with 

respect to the subject matter hereof and supersedes any prior or contemporaneous agreements, whether 

electronic, written or oral, between the parties.  This Agreement may not be modified or amended, in whole or in 

part, except by a written agreement signed by each of the parties hereto.  

  16.9 Services Prior to Effective Date.  All services performed by Reverb and all information and other materials 

disclosed between the parties prior to the Effective Date will be governed by the terms of this Agreement, except 

where the services are covered by a separate agreement between Client and Reverb.

  16.10 Interpretation.  The language used in this Agreement shall be deemed to be language chosen by all parties 

hereto to express their mutual intent, and no rule of strict construction against any party shall apply to rights granted 

herein or to any term of condition of this Agreement.  

  16.11 Counterparts.  This Agreement may be executed and delivered in counterparts and by facsimile or 

electronic mail, each of which shall be deemed an original, but all of which together shall constitute one and the 

same instrument. 
  16.12. Publicity. Reverb may publicly identify Customer as a customer of Reverb and use Customer's name and 

Customer provided logo and testimonials in its sales and marketing on its website or social media accounts. 

Reverb's use of the name and pre-approved logo does not create any ownership right therein and all rights not 

granted to Reverb are reserved by the Customer.

17. Investigations. Client shall be responsible for any investigation that may be supported by Reverb, and Client 

agrees that an in-house attorney will supervise all investigations conducted by Reverb and its associates in states 

where this is required by law. Supervision by Client must comply with all applicable requirements, including but not 

limited to: (a) reviewing and approving investigator recommendations and next steps, (b) as appropriate, reviewing 

materials associated with the investigation such as interview notes, findings, and summaries, (c) if warranted, 

providing direction to the investigator and/or joining the investigator for key interviews. Client commits to consistent 

and timely supervision of investigations. Client shall ensure compliance with all applicable legal authority related to 
the conduct of workplace investigations for which Reverb provides support. 

​[Remainder of Page Intentionally Left Blank; Signatures Follow.] 
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The parties have caused this Agreement to be executed by their duly authorized representatives as of the Effective 

Date.‌

CLIENT:   
Kitsap Public Health 

REVERB:
Mikaela Kiner Coaching and Consulting, LLC 
d/b/a Reverb

Signature: Signature: 

Name: Name: Emily Senff 

Title: Title: Practice Director 

Address: Address:  6523 California Ave SW #220 

Seattle, Washington 98136 

Email: Email: emily@reverbpeople.com 

Phone: Phone: 206.319.9003 

 









Yolanda Fong

Administrator

345 6th Street, Suite 300

Bremerton, Washington 98337

yolanda.fong@kitsappublichealth.org

360-535-9290



Kitsap Public Health: People Operations 
Consulting Proposal

Prepared for: April Fisk at Kitsap Public Health

contract.administrator@kitsappublichealth.org

By: Emily Senff,  emily@reverbpeople.com



Kitsap Public Health <> Reverb

Summary

Kitsap Public Health is a local public health agency based out of Bremerton, WA. They have

approximately 130 employees and their HR manager who has been with the agency for 30+

years in a variety of roles is preparing for retirement at the end of March. They are a

government entity, and there is an HR team of four - manager + 3 team members. This

transition will leave a big institutional knowledge gap for the team, and while they are in the

process of hiring a full-time HR manager, they are also looking for fractional HR support and

expertise to help the team navigate the transition, offer HR guidance and support, and help

the new HR manager ramp in role. 

This will be the organization's first time leveraging a consulting partner, and in addition to

fractional HR support, the Administrator would also like an HR audit to support the team in

continuing to make informed decisions, identify areas of opportunity and improvement, and

help the team ensure they have good modern HR practices in place. The agency does have

a union so experience in that environment is needed. The organization has also experienced

a fair amount of turn over in the last 4-5 years. 

The team identified several key areas where initial support is needed: 

• Evaluate and audit HR operations and provide recommendations to improve

documents, policies and processes. Identify changes needed to be in compliance and

remain competitive. 

• Support compliance and understanding of state and federal employment law (i.e.

FMLA, WPFMLA) 

• Navigate tricky HR situations (i.e. medical accommodations) and offer support and

resources for implementation 

• General HR guidance; flexibility and capacity to meet the team's needs and help them

stay compliant and mitigate risk 

• Possible HR projects, including: 

• Cleaning up their process for managing leave without pay (some systems were

put in place when they were a smaller agency, but those are no longer serving



them).

• Performance evaluations: Establish/iterate on performance review and

feedback process. Select and implement tools (as needed), and lead

communications. Train and support managers and employees throughout the

process.  

Additional areas where Reverb can provide HR support when working with clients: 

• Review and improve candidate experience processes and practices. 

• Improve new hire onboarding practices and make sure they are scalable. 

• Identify tools, systems, processes, and programs to streamline and scale HR, increase

efficiency and improve the employee experience.  

• Liaise with 3rd party administrator(s) to support a variety of people operations

functions (benefits, payroll and HRIS). Support vendor selection and management.

Answer employee questions.  

• Payroll : we can assist your finance team with auditing (fixing mistakes, adding new employees, entering

pay changes, promotions, benefit premiums, reviewing 401k contributions, helping identify new employer

tax registrations when adding employees in new states).

• Reverb HR consultants can not fully own payroll, but will help with vendor selection and/or automation. 

• Identify and implement plans to increase employee retention and engagement. 

• Advise the leadership team on future HR needs and answer ad hoc HR questions as

needed. 

How we can help

Reverb would love to work with Kitsap Public Health to help you achieve your immediate

goals, and provide ongoing HR support as your business continues to evolve. Our team of

consultants are collaborative and will meet you where you are, using their knowledge of

industry trends to help you remain both competitive and compliant. 

Our Senior People Operations consultants have on average of 15-20+ years of experience. 

We become a part of your team and provide expertise customized for your company. Our

focus is getting your HR fundamentals in place and planning for your future HR needs. You'll

have the opportunity to meet and interview a consultant before having them join your team.

Benefits of working with Reverb:



• Our consultants have worked with hundreds of companies ranging from startups to  

nonprofits and professional services, across a variety of industries. 

• Our model allows you to flex hours/costs up and down based on your needs.

• We'll handle your day to day HR, people strategy, and everything in between.  

Fractional / Interim HR Support

When there's an interim or fractional need, we set you up with hourly packages where hours

worked are billed at the end of each month. These typically range from 10 hours per month

to full time (30+ hours/week). This package includes:

• An embedded fractional / interim HR leader on your team. 

• Weekly progress on your HR goals and initiatives.

• Reliable support from your consultant. They know your organization, team, and

culture.

Duration

The fractional / interim HR support estimated at 24 hours per week is ongoing until

cancelled with a 30 day notice. 

Pricing

Reverb is pleased to offer a 3.5% discount off our standard rates to Kitsap Public Health 
District in recognition of your mission-driven work to prevent disease and promote the health of 
Kitsap County residents.

As a certified B Corp, Reverb is committed to supporting organizations that are creating a better 
future for underserved communities, and we’re proud to align with your important work.

Name Estimated 
Monthly Hours

Discount Monthly Hour 
Subtotal



Fractional / Interim HR Support

• Embedded HR leader on your 
team

• Weekly progress on your HR 
goals and initiatives

• 2 dedicated on-site days per 
week, additional 8 hours of 
remote support per week

• On-site days anticipated to 
decrease over time

• Estimated 24 hours per week 

96 -$756.00 $20,844.00

Travel Fees 
(includes travel expenses and time spent traveling)

Travel Cost

One Day Per Week Onsite $260 per day

Two Days Per Week Onsite (includes overnight stay 
estimated at $200-250/night)

$500 for two days

Reverb adds a 2.5% client success infrastructure fee to each invoice. This fee helps us ensure you receive

the best possible service. We use it to invest in tools and resources that make our team more efficient in

our client work, and support our commitments as a b corp to continuously improve and innovate in the

people & culture space.



Next Steps After Proposal Review

Thank you for considering Reverb! If you decide you'd like to move forward; 

• We'll connect you with one to two consultants from our team (bios attached).

• The consultant(s) will schedule a virtual interview so you can get to know one

another.

• As soon as you match with a consultant, we're ready to kick things off

• Your consultant will be your primary contact throughout the engagement, and 

the Reverb staff is here to guide you and answer questions as well.

Please note: This proposal is valid for 30 days from receipt. Availability of consultants shared is

subject to change.



Client Testimonials





Monday, April 21, 2025Kitsap Public Health District

KPHD
Program

Contract
Type

Contract
Length

KPHB 
Approved

Contract
Amount

Start
Date

End
Date

KPHD
Contract ID

Signed
Date

New or Renewed Contracts for the Period of 03/01/2025 through 03/31/2025

Client 
Contract ID

Active (4 contracts)

DOH, Washingston State
Administration, Yolanda Fong Amendment Closed 03/04/25 $30,500.00 01/01/25 12/31/27ID: 2453 03/04/25

Description: Amendment 2 adds statements of work for the BEACH program and the Injury & Violence Prevention-Traumatic Brain Injury Prevention program and adds $30,500 for a revised maximum 
consideration of $5,014,738.

CLH32054-2

Administration, Yolanda Fong Amendment Closed 04/01/25 $687,131.00 01/01/25 12/31/27ID: 2456 03/27/25

Description: Amendment 3 adds statements of work, amends statements of work and Includes allocations increase of $687,131 for a revised maximum consideration of $5,701,869.

CLH32054-3

KidVantage
Parent/Child Health, Lynn Pittsinger Agreement $0.00 03/20/25 03/19/27ID: 2455 03/24/25

Description: The distribution of children's items between KidVantage and the District.

Saint Michael Medical Center
Clinical Services, Elizabeth Davis MOU/MOA Closed $0.00 03/01/25 12/31/30ID: 2454 03/03/25

Description: SMMC to allow temporary storage of KPHD vaccines in the event of a vaccine storage equipment failure at the Kitsap Public Health District.
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